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OI'A TIOY «HoBropoackuii XAMHKO-HHAYCTPHAIbHbII TEeXHHKYM»

1. O0mue noaoKeHHust

1.1. Hacrosimee momoxeHne ompezensieT cnocob opraHU3aLyu Oyxranrepuu
OI'A TIOY «HOBropofckuili XUMHKO-MHIYCTPHATbHBIN TEXHUKyM» (nmamee -—
Texuukym), ocHOBHEIE 3a1a4i, GyHKIUU U TTOTHOMOYHS, OTBETCTBEHHOCTh FIABHOTO
Oyxranrepa 1 paGOTHHKOB CITy>Obl, B3AMMOCBSA3H GyXTallTepHu IIPH OCYIIECTBIIEHUH
CBOGH JIeATeNBHOCTH C OCTANBHBIMH ClIyk6amu TeXHMKyMa X BHELIHAMH
OpraHM3allUsAMH IO [IPEJOCTABIEHHIO HE0OX0IMMOM TOKYMEHTaIUH.

1.2. Byxrantepusi TexHuKymMa SBISETCS CTPYKTYPHBIM oApas3aeiecHuEM
Hapsily ¢ IpyTHMMH CIIy)k0amu, BeJleT OyXranTepcKuil ydeT HMyIIecTBa, 06s3aTeNbCTR
M XO3SHCTBEHHBIX OIepalMii, OCYIeCTBIseMbIX TeXHHKyMOM 3a CYET CpPeICTB
6rokeTta (Gl0/KeTHAS N€SATENbHOCTD, CyOCHINN HA BBINOTHEHHE rOCyAapCTBEHHOTO
3a/1aHusl, CyOCHINH HA WHbIE 1ENIH) U 33 CYET BHEOIOKETHBIX CPELCTB (mpuHOCSIIas
JOXOJI N€ATENBHOCTh (COOCTBEHHBIE JOXOIbI yIPEKICHHS)).

1.3. Iltar Gyxranrepun yTBepKIeH B KOJTHYECTBE 4-TH YeOBEK M BKIIOUALT:
TTaBHOro Oyxranrepa TexHHKyMa, Tpex GyXraiTepos — IO y4eTy OCHOBHBIX CpeICTB
M MaTepHalbHbIX I[EHHOCTEH, HA4YUCIEHUIO 3apabOTHOM IUIaThl pabOTHUKAM
TexHuKyma, CTMNEHAMM W COUMANBHBIX BBILIAT YYalIUMCA M paGoOTHl ¢
Ka3Ha4YeHCTBOM.

1.4. I'naBueiit Oyxrantep TeXHHKyMa SBISETCS PYyKOBOISAIIMM PaGOTHHKOM,
Ha3HA4YacTCs Ha JODKHOCTh M  OCBOOOXNAETCS OT JOJDKHOCTH JMPEKTOPOM
Texuukyma. B cimydae ero oTcyTcTBHS 3aMeleHHe TODKHOCTH TIIABHOTO Oyxranrepa
BO3JIaraeTcs Ha GyXxrantepa Ha OCHOBAaHUHU IIpHKa3a nupekTopa TexHuKyMa.

Hasnayenns u  ocBoGOXIeHHs  OpyruX  paGOTHHKOB Oyxranrepun
IPOU3BOAUTCA NUPEKTOPOM TeXHHKyMa 110 Npe/ICTaBIeHHIO TJIABHOTO GyXranTepa, B
HEIIOCPEACTBEHHOM IIOMYMHEHHH KOTOPOTO OHH PaboTaroT.

1.5. C rnaBHbIM GyXranTepoM COITIACOBBIBAIOTCS HA3HAYEHHS, YBOIbHEHHS,
TepeMeILEeHNs MATEPHAIBHO - OTBETCTBEHHBIX JIHIL.

1.6. B cBoeii neATenbHOCTH paGOTHHKHU GyXralTepuy PyKOBOACTBYIOTCS:

- OenepansHbIM 3ak0HOM Poccuiickoit ®enepanun ot 06.12.2011 Ne402-D3
«O OyXranTepcKoM ydeTey;

- @enepaneHeiM 3ak0HOM 0T 03.11.2006 Ne 174-®3 «O6 aBTOHOMHBIX
YUPEXKIACHUAXY,
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- mpukasoM MunucrepctBa ¢uHaHCOB Poccmiickoii  ®enepanuu  OT
01.12.2010 Nel57u «O6 yrBepxknmennu EnumHOro miaHa cd4eToB GyXraaTepckoro
ydeTa 7 OpraHoOB rOCYAapCTBEHHOM BJIACTH, OPraHOB MECTHOT'O CaMOYIIpPaBIIEHUS,
OpraHOB  YNpaBJ€HHS  TIOCYHAapCTBEHHBIMH  BHEOIOIKETHBIMHU bonnamuy,
TOCYNIapCTBEHHBIX ~aKaJeMUYECKUX HayK, TOCYJapCTBEHHBIX (MyHUIMIIATbHBIX)
YUpeXIEHHI ¥ HHCTPYKIUH 10 €r0 IPHMEHEHHION,

- npukasoM MunucrepcTBa QunHaHcoB Poccmiickoit @emepanuu  OT
23.12.2010 r. Nel83m «O6 yrBepxnennn IliaHa c4eToB GyXralaTepckoro ydera
AQBTOHOMHBIX yUpexIeHud 1 MHCTPYKIIUH 110 ero NpruMeHEeHHION,

- npukazoM MunucrepctBa QunaHcoB Poccuiickoit ®emepammu ot
15.12.2010 Ne 1730 «O6 ytBepxaeHnn (OpM MePBUYHBIX YYETHBIX TOKYMEHTOB H
PEerucTpoB OyXraiuTepcKoro ydera, HPHUMEHSEMBIX OPTaHAMH TOCYAapCTBEHHOM
BJIAaCTH (IOCYIapCTBEHHBIMH OpraHaMH), OpPraHaMH MECTHOTO CaMOYIpAaBIIEHHS,
OpraHaMH  yHpaBJieHHs  [OCYNapCTBEHHBIMH  BHEOIODKETHHIMH  (hOHAaMH,
FOCYyNapCTBEHHBIMH aKaJeMUSAMH HayK, TOCYJapCTBEHHBIMH (MYyHHUIIMIIAILHBIMH)
YIPEXICHUAMHI 1 MeTOIMYeCcKUX yKa3aHHi 110 X IIPUMEHEHUION

— JApYyriMHM HOPMATHUBHBIMHM aKkTaMM MuHucTepcTBa (prHaHcoB PD u MHBIX
OpraHOB, KOTOPBIM (eaepanbHBIMU 3aKOHAMHU [IPEIOCTABIIEHO IPABO PEryIHPOBAHMS
OyXranaTepckoro yuera;

- YcraBom TexHukyma;

- [pHKa3oM 006 yueTHO nonuThke TexHUKyMa;

- HacrosmuM [lonoxenuem.

1.7.  PaGoTHMkM OyXranTepud MCHONHSIOT OOS3aHHOCTH B paMKax
HEHOPMHPOBAaHHOTO pab09ero BpeMeHH, T.e. MOTYT IIPHBIIEKATECS TI0 PACTIOPSIKEHHIO
AUPEKTOpa WIIM TJTaBHOrO OyXranTepa sl BHIIONHEHHsS CPOYHBIX pPaGoOT CBepX
YCTaHOBJICHHOH NIPOJOJDKUTENBHOCTH Pabodyero AHs, a Takxke NP HEOOXOIUMOCTH B
AHM OTHbIXa M NpasAHWYHBIC IHH. HeHOpMHMpPOBaHHBIH IEHB KOMIEHCHpYETCS
IPOZIOIDKUTENIBHOCTBIO OTITYCKA, & paboTa B Npa3JHUYHbIE JHH — JBOWHON OIIATO,
cormacHo TpyznoBoro Kogekca PD.

2. OcHOBHbBIC 324U

2.1. OcHOBHBIMH 3a1a4aMy OYXraiTepuy SBISIOTCS:

- CaMOCTOSTENbHOEe pOPMHUPOBAHHE YYETHON MONMTHKE TeXHHKyMa, HCXOMIS
U3 €ro CTPYKTYpBI, OTpacieBOH IPHUHAAJIEKHOCTH U JPYyrUX 0COOEHHOCTel
NEATEIbHOCTH,

~ B BOIpocax OyXrajiTepckoro ydera - GopMHpOBaHUE TIOTHOMN, TOCTOBEPHOM
HHQOpDMAaUMK O JesATeNbHOCTH TeXHHKyMa, €ero HMYIIeCTBEHHOM IIONOXKEeHHUH,
OTpa)kaeMoM B OyXTraJTepcKOi OTYETHOCTH;

- obecmeveHne  yKka3aHHOM wuH(OpMauwedl mupekTopa  TeXHHKyMa,
COOCTBEHHMKOB ~ HMYINECTBA, HAXONSLIETOCS B  ONEPaTHMBHOM  YIIpaBJICHHH
TexHukyma, BBIIECTOSANINE II0 IOXYMHEHHOCTH OpPraHM3allid, HHBECTODOB,
KPEZIMTOPOB U Ip. Ul KOHTPOJIA 3a COOMIOIeHHeM 3aKOHOB P® mpu ocyliecTBiIeHuu
TexHukyma X03sHCTBEHHBIX ONEpalyii H MX 1EIeCO00Pa3HOCTHIO, HCIOIb30BAHNEM
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MaTepUalbHbIX, TPYOOBBIX M (HUHAHCOBBIX CpENCTB B COOTBETCTBHH C
YTBEPXKIECHHBIMU HOPMaMHU, HOpPMaTHBaMH U CMETaMH;

- IpenoTBpalleHue OTpHULIATEIBHBIX pe3ynpTaToB X035 CTBEHHON
nesATenbHOCTH TexXHMKymMa M BBIABICGHHE BHYTPUXO3SHCTBEHHBIX pPe3epBOB
obecrieyeHuss ee (UHAHCOBOM yCTOWYMBOCTH, MpPaBHIBHOE H CBOEBPEMEHHOE
COCTaBJIEHHE OyXTalITepCKON OTYETHOCTH, OOBEMHBIX [TOKa3aTelNeil, IPOEKTOB CMET;

- yd4acTue B IIPOBEJCHUM WHBEHTAPU3ALMM JEHEXHBIX CPEICTB, pacyeToB,
MaTepHalbHBIX IEHHOCTEH, CBOEBPEMEHHOE W IPABWIBHOE  ONpeleeHHe
pe3ynbTaTOB MHBEHTAPU3AllMi U OTPAXKEHUE UX B yUETE; :

- mnposenenne uHCTpykTaka MOJI mo BompocaM ydeTa W COXpaHHOCTH
MaTepHalbHBIX I€HHOCTEH, OCYIIECTBICHHE KOHTPOJS 3a COXPaHHOCTHIO
MaTepHaJIbHBIX LIEHHOCTEM;

— CHCTEMaTHYECKOE BBHIIOJIHEHUE II0JIOXKECHUN, MHCTPYKLIMHA, METOAMYECKHX
yYKa3aHW# 110 OpraHu3ally y4yeTa U OTYETHOCTH;

- XpaHEeHHE YYEeTHBIX PETUCTPOB, OyXraJlTepCKUX JOKYMEHTOB, a TAKXKE Clava
UX B apXUB B YCTAaHOBJICHHOM IIOPSIIIKE;

- TpUMEHEHHWE CPEJICTB MEXaHM3allMM, aBTOMATU3allUld U KOMIIBIOTePU3aIHH
B OpraHHu3alyy OyXraaTepcKoro ydera.

2.2. CoBOKYIIHOCTb METOIOB BelE€HHS OyXraaTepCKOro ydeTa H3JI0KEeHa B
npuKase TeXHUKyMa «O0 y4eTHOH MOJUTHKE yIPExK ISHUS.

3. DyHkuun

3.1. OcHoBHBIE QYHKINH, BBIIOIHSIEMbIe OyXralTeprei:

— YYeT MaTepHalbHO-TEXHHYECKHX IE€HHOCTeH (OCHOBHBIX CpEJCTB,
Mmatepuainos, 'CM, ToBapoB u T.11.);

— Y4YeT pacyeToB IO OIaTe TpyAa (HA4YHCIieHWe 3apabOTHOM IIJIaTHI,
yIEp)KaHMH; BBIIJIaTa 3apaOOTHOHM IJIAaThl B CPOK;, OTYHCIIEHHMS BO BHEOIOKETHBIE
boHIBI);

- yueT QUHAHCOBOW JEATELHOCTH;

— YYeT ACHEXHBIX ONepalluii;

— TpOBEJEHHE CBOEBPEMEHHO HEOOXOAMMBIX pPacyeToB C MpPEINpPUATHIMH,
OpraHU3ALUIMH, YIPEKICHUSIMU U OTHACIIbHBIMH JTHIIAMH;

— COCTaBJieHHWE OTYETHOCTH, TapU(QMKallUi, CMET IOXOJOB M pPacXoJOB,
pacueTsl 10 IITATHOMY PACIUCaHHIO; .

- CcoCTaBJIeHHUE U cllaya GUHAHCOBON OTYETHOCTH;

- exerogHas IyOnMKalmus OTYETOB O CBOEH JEATENLHOCTHA M 00
HCIIOJI30BaHMM 3aKPEIUIEHHOTO 3a HUM MMYIIECTBa B IIOPSIKE, YCTaHOBJIEHHOM
IIpaButensctBOM Poccuiickoit @eneparumu.

4. OTBeTCTBEHHOCTh
4.1. I'naBHBIN OyXxrajiTep HECET OTBETCTBEHHOCTD B CIIEAYIOIIUX CIIydasX:
— HENpaBWJIBHOTO BeJeHUs OyXraJTepcKoro ydyera, 3allyIIEeHHOCTH B yYeTe,
HUCKa)XEHUSI OTYETHOCTH, COCTAaBIIEHHE HEJIOCTOBEPHOW OTYETHOCTH II0 BHHE
pabOTHUKOB OyXrantepuu, HapylleHHe CPOKOB ee Cauu;
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~ TPHHATHE K HCIIONHEHUIO H O(QOPMIICHHIO TOKYMEHTOB, NPOTHBOPEYALAX
3aKOHOJATENILHBIM U HOPMATUBHBIM aKTaM.

O Takux JOKyMeHTax IJaBHEI GyXranTep IHCHMEHHO YBEJIOMJIIET AUPEKTOpa
Texuukyma. Ilpu moiy4eHHMHM OT HEro MHUCHMEHHOTO PacropsLKeHUsT O TPUHATHH
YKa3aHHBIX IOKYMEHTOB K y4eTy IJIaBHbIA GyXrantep McmonmHser ero. Bero monHoTy
OTBETCTBEHHOCTH 32 HE3aKOHHOCTh COBEPIUEHHBIX ONEPALHii B JAHHOM CIIy4ae HECeT
nupekrop Texuukyma.

5. BzaumooTHOmIEeHHs

5.1. Ilpu ocylecTBIEHHH CBOEH HeSTENbHOCTH Oyxranrepust TexHukyma
BBICTpaHBaeT B3aMMOOTHOIIEHHS ¢ TUPeKTOpoM Texuukyma:

— JAupekTop TexHHMKyMa HeceT OTBETCTBEHHOCTh 3a OpraHH3aIHio
OyXranTepcKoro ydera, CO3HaeT HEOOXOMHMBIE YCIOBHS [JIsi IPaBHIBHOIO €ro
BEJIeHUs, OOECHeYrBaeT HEYKOCHHTEIbHOE BBIMOIHEHHE BCEMH paGoTHHKaMu
Texuukyma TpeGoBanumii riaaBHOrO Oyxranrepa B wacT mopsiaka odopmiteHus u
TIPCACTABICHUS [UI1 y4eTa JOKYMEHTOB M CBEJEHHil, oOmpenelseT IepeueHn
AO/DKHOCTHBIX JIMII, HA KOTOPBIX BO3JIaraeTcs 00SI3aHHOCTh COCTABIICHHS IIEPBUYHOTO
JOKYMEHTa;

- BCC IIOpyHeHMs jupekTopa TexHMKyma, CBsi3aHHEIE ¢ (DHHAHCOBBIM
obciyxuBanneM TexHuKyMma, He HapyIlalolmue JeHCTBYIomee 3aKOHOAATeNbCTBO,
AOJDKHBI HEYKOCHHUTENILHO BBIMOJHATHCS;

— nupekTop TexHukyma 06s13aH oka3sIBaTh BCEMEPHOE COJCHCTBHE TIIaBHOMY
Oyxranrepy u paboTHHKaM OyXranTepun B HCHONHEHHH WMH O6S3aHHOCTEH H
MCTI0JIb30BAHUH IPAB, yCTAHOBJIEHHBIX HACTOSIIMM [lonoskeHneM;

T B Ciydae pasHOrnacui Mexny nupeKTopoM TeXHHKyMa M TJIaBHBIM
OyXranTepoM IO  OCYIIECTBICHHIO OTHEIbHBIX XO3SUCTBEHHBIX  OIepalui,
TNICPBUYHBIC yYETHBIE JOKYMEHTBI 110 HUM MOTYT OBITH HPHHSTHI K HCIONHEHHIO C
IHCbMEHHOTO paclopshKeHHs TUpekTopa TexHHKyMa, KOTOPBIH HEeCeT B 3TOM ClIy4ae
BCIO TIOJIHOTY OTBETCTBEHHOCTH 3a MOCJIEJCTBHUS OCYIIECTBICHUS TAKHX olnepaunuii u
BKIIFOICHHA NaHHBIX O HUX B OYXranTepcKuil yueT u GyXranTepeKyro oT9eTHOCTD.

5.2. Tlpu oCyIIeCTBIEHMH CBOEHl IesATelTbHOCTH Oyxrantepust Texaukyma
IONL3YeTCA  B3aUMOCBA3AMH C  IPYTMMH  CTPYKTYPHBIMH HNOJIpa3eeHUusIMU
Texunkyma ©  cropoHHEMH OpraHM3allisIMH 10  0oOMeHy cledyromeif
JOKyMEHTalle:
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JokHOCTHBIE
JIMna,
CTPYKTYpPHbI€e
noapasaeeHus,
CTOPOHHHE
OpraHu3auuu

Byxraarepus
MOJIy4aeT JOKYMeHThI

Byxraarepus
nepeaaer J0KyMeHThI

1

2

Crenuanuct no
Kazapam

1.IIpuka3ssl 0 3a4nCIICHUH,
YBOJIbHEHUH, IIepEeMEIECHHH.
2.I1puka3ssl 0 mpenocTaBiIeHHH
OTIIyCKa.

3. Ilpukassl o opraHu3anuu
(bHHAHCOBO-X0351 CTBEHHOI
JEATENBHOCTH YUPEXKICHHS.

4. TpynoBsle coryiarieHus.
5.1IItaTHOe pacmucanue

3amecTurenu
nupekropa o YIIP

1.Pacnpenenenue negaroruyeckoi
Harpy3Ku Ha y4eOHBIH rof
(yTBEp)KI€HHOE UPEKTOPOM
Texnukyma), nepepacnpenenenne
II€[9acOB, CIIPABKH O BBIIAHHBIX Yacax.
2.3aKperuieHre KJIacCHOro
PYKOBOJICTBa, 3aBeIOBaHHE
KaOMHETaMH, METOIUYECKUMH
KOMHCCHUSAMH (YTBEPKIEHHOE
nupexTopoM TexHukyma).

3. CBeleHHs 0 KOJIMYECTBE IPUHSITHIX,
BBITYIEHHBIX YYAIIUXCS, YCIOBUIX
MaTEepUaIbHOI0 O0ecreyeHus
yJamuxcs, IpUHATHIX Ha | Kypc.

4. PacueTsl CpeIHEro0BOro
KOHTHHI€HTa yYaIlluXCsl.

5.Pacuer xonu4ecTBa MacTepos n/o 1o
KOHTHHIEHTY YYaIlluXCsl i KOJIHYECTBY
TpYIIN MPOU3BOACTBEHHOI0 00y4eHus
6.3axperneHne Mactepos 11/0 3a
TPYNIIaMH U NPEIIOKEHHUS 110
YCTaHOBJIEHHIO JOILIAT.

Tapuduxanuonuse
CITUCKH

3aM. qHpeKTOpa Io

jYBP

1.CBeneHHs 0 KONMHYECTBE yYamHXCs
HETEeH-CHPOT H ONEKaeMBIX, VCIOBHAX
HX MaTepHANBHOIO OOeCIeYcHHS.
2.3agBKa - KaIeHIaph IPOBe/ICHHS
MacCOBBIX KyIbTYPHO-
03JI0POBHTENbHBIX H MPa3qHHYHBIX

Odopmierne
HeoOXoaHMo#H
JNOKYMEHTAIHHA.
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MEpONPUATHH IJI ydaIuxcs,
[IEPEYEHb TPEAyCMOTPEHHBIX 3aTpar.

PykoBoaurens 1.AkTHI Ha crircanue ¢ Gananca Odopminenue
LEHTpa YCTapeBILIETo UK HEMPUTOAHOTO K HEoOX0auMOl
XO3SHCTBEHHOTO 9KCILTyaTallil 000pyI0BaHUH, JOKyMEHTaI[{H.
obecneueHus XO3SUCTBEHHOIO HHBEHTApS,

MaTepHaJIoB.

2.3asBKa Ha MaTepuasl, HeOOXOIUMbIe

Ha HyX bl TexHuKyMa, mpuobpereHue,

cllaya B IOJOTYET.
Cropounue 1.JloroBopa Ha KOMMyHaJIbHBEIE Pacyetsr mo
OpraHH3aluu YCIIYTH. KOMMYHaJIbHBIM

2.B3anmopacyeTsl 1o 610mKeTy.
3.Jlorosopa ¢ mocTaBIMKaMy TOBAPOB.
4. TpynoBble cornammenus MEXIy
usMYecKkuMu TUIAMH.

IUIaTe)XaM, ONeparnuy ¢
OaHKOM.

Casepka pacueTos ¢
IIOCTaBIIMKAMH.

5.3. TI'nmaBublt
TIPCJICTABIIAET €TI0 Ha YTBEPHKICHHE TUPEKTOPY Texuukyma u

Oyxranrep . cocTaBIsieT

paboTaukoB TexHukyma.

I'naBublii 6yxraarep

sy

rpapux

JOKyMEHTO000pOTa,
3HaKOMHT ¢ HUM BCEX

O.B. Bocaep




